[image: image1.jpg]Queen Margaret University

EDINBURGH





NOTIFICATION OF WITHDRAWAL OF REGISTRATION

Please see over for instructions on completing this form

	Part A - PERSONAL DETAILS

	Full Name & matric no.
	

	School/ Division
	

	Supervision team
	1.
2.

3.

	Part B – REGISTRATION DETAILS

	Date of Initial Registration:
	
	Date of Withdrawal:
	

	Programme: 
	PhD  /  Prof Doc.
	Mode of Study:
	Part-time  /  Full-time

	Part C – REASON FOR WITHDRAWAL OF REGISTRATION (please tick as appropriate)

	1
	Personal
	
	4
	Financial
	

	2
	Health
	
	5
	Employment
	

	3
	Academic
	
	6
	Other (please specify below)
	

	Brief Statement on the Above: 

	

	Part D – ANY OUTCOME(S) FROM THE PROJECT (e.g. publications, exhibitions, etc.)  
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	GRADUATE SCHOOL USE ONLY
	
	
	

	RECORDED BY:
	
	DATE:
	
	

	REGISTRY INFORMED
	DATE:
	
	

	NOTED BY GRADUATE SCHOOL ACADEMIC BOARD
	DATE:
	
	

	FORM TO BE RETAINED IN STUDENT FILE
	
	
	


 Submitting the Notification of Withdrawal Form
· Once the above form is complete please submit to graduateschool@qmu.ac.uk  Cc. your Supervisory Team – if appropriate.

What happens next? 
· QMU Registry will be informed of the withdrawal

· All withdrawals are noted by the GSAB.

· If you have outstanding tuition / programme fees due they will need to be paid. 


