[image: image1.jpg]28
yids

izl

Queen Margaret

University
EDINRURGH




Proposal for an extension of appointment and/or reallocation of duties for an approved External Examiner

Guidance on completion of this form is available from the Division of Governance and Quality Enhancement 
Examiner details
	Full Name
	

	Title
	

	Qualifications
	

	Current post 

(if retired please indicate and give details of most recent post)
	


Programme details
	Programme Title
	

	Length of Programme
	

	Mode of attendance
	

	Institution housing the Programme (if other than QMU)
	

	Language of instruction and assessment (if other than English)
	

	Programme Leader(s)
	


Extension of appointment 
Complete this section for extensions only.
Note that the maximum period of tenure for an External Examiner is five calendar years.  

	Current period of tenure
	From: 
	To:

	Period of proposed extension
	From:
	To:

	Rationale for extension




Reallocation of duties
Complete this section for reallocations only.
Current responsibilities
	Module title
	Credits/SCQF level
	Average student numbers

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Proposed responsibilities
	Module title
	Credits/SCQF level
	Average student numbers

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Rationale for the reallocation

	


Date from which the reallocation will apply

	Month
	Year

	
	


Current External Examining team
	Examiner
	Institution
	Dates of tenure

	
	
	

	
	
	

	
	
	


External Examiner contact details

Provide the Examiner’s business details below.  If the Examiner prefers to be contacted at his or her home address, for example if he or she is retired, please provide this information separately post approval to ExternalExamining@qmu.ac.uk

	Full address 

(for correspondence)


	

	Telephone number(s)
	

	Email address
	


Programme Committee approval

	Name of Programme Committee
	

	Date of approval by Programme Committee
	

	Date of approval by Joint Board of Studies (collaborative programmes only)
	


Note that approval by the Programme Committee/Joint Board of Studies must be recorded in the minutes of the relevant meeting.  Where the appointment is approved by Convener’s Action, this must be homologated and recorded in the minutes of the relevant meeting. 
Submit completed form to the Secretary to the School Academic Board

